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* Our students must do 2 (20 + 20
working days) internships to graduate. (A
\ student has the right to get insurance
from the school for a total of 60 working
days. Those who have unsuccessful
internships or those who will do voluntary
internships will not be able to get more
insurance from the school when they
exceed this limit).

General Information



General

Information

Internships should not coincide with the
Fall and Spring Semesters of the
academic calendar.

The normal duration of the internships is
during the Summer Semester of the 2nd
year and the Summer Semester of the 3rd
year.

In the Fall Semester following the
summer internship, CENG300 is
designated for the first internship, while
CENGA400 is allocated for the second
internship.




* To be eligible for CENG300you must
have earned at least 101 successful
ECTS credits. For CENG400 the
requirement is a minimum of 149
successful ECTS credits. The same
requirement applies to Volunteer
Internship as for CENG400.

WARNING



General Information

Weekends cannot be
included in the
calculation of internship
periods.

Internship 1 and Internship 2
can be completed within the
same institution.

Only students in their 3rd year
or above, who have not
undertaken their internship
during their 2nd year or have
failed to do so, are eligible to
conduct consecutive internships
within the same institution.
Documentation should be
prepared for two separate
periods of 20 working days
each, treating them as distinct
internships.

Students also have the
option to pursue
internships abroad
through self-funding or
the Erasmus+ program,
particularly in
companies related to
Computer Science.



* Public holidays are excluded from the
calculation of internship periods. Students who
experience an official holiday or half-day during
their internship period should adjust their dates to
ensure completion of 20 working days without
considering these days as working days (such as

14 Eid al-Adha, July 15, August 30, etc.).

* Forinstance:
o Internship Start: August 12

o End of Internship: Monday, September 9
(Ordinarily, it would end on Friday,
September 6, but since August 30 falls within
the period, one additional working day is

added to the end of the internship).

General Information
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General Information xon

The supervisor responsible for overseeing the internship must hold either a 4-year undergraduate degree
in Computer Engineering, Software Engineering, Electrical-Electronics Engineering, or Artificial
Intelligence Engineering, or a postgraduate degree in Computer Engineering/Science.

According to the Spring Semester academic final examination schedule, students are required to submit their Internship
Application documents between the first Monday and the first Thursday of the week preceding the start date of the final

exams. These documents are listed in the section summarizing the application process.

Prior to the internship application, Computer Engineering students will be provided with a survey two week before the start

date of the Spring Semester final exams. Students are required to enter their internship information through this survey as part
of the application process.

During the internship period, students are not permitted to take leave unless under unavoidable circumstances

such as illness or a funeral. Leave taken due to compulsory situations cannot exceed 2 days. Students who take
leave or report must complete these missed days by adding them to the end of the internship.
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Q\Q * The Dean's Office of the Faculty of
) Engineering and Natural Sciences
ensures that each student undertaking an
internship within the scope of the Social
Insurance and General Health
Insurance Law No. 5510 is covered by
"occupational accident and
occupational disease" insurance.

* This insurance coverage is mandatory,
even if the student already has
insurance through the company.

Insurance by the University
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Pre-Internship Process

Students apply to institutions where they intend to

undertake their internship and select their preferred
placement.

Various methods may be employed for internship
applications, including submissions through
platforms like "Kariyer.net," "Kariyer Kapisi,"
"Vizyoner Geng," "LinkedlIn," as well as direct
communication with corporate entities via email,
among other approaches.

Difficulty in securing an internship placement
typically does not occur when a sufficient number
of applications are made.

kariyer.nel

TURKIYE CUMHURIYETI CUMHURBASKANLIGI
INSAN KAYNAKLARI OFiSi

KORiyERKODIS

Kariyerine Acilan Kapi

vizyoner
gencg



Pre-Internship
Process

If it is required for the student to provide
proof that the internship company's
insurance will be arranged by the school,
the Internship Application Form
(Zorunlu Staj Yazisi) document,
electronically signed by the dean, can be
printed out and submitted to the
company.
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ANKARA YILDIRIM BEYAZIT UNIVERSITESI REKTORLUGU
Mithendislik ve Dogia Bilimlen Fakiiltesi Dekanlift

AT

Sayt :E-60708718-304.03-260952 01.03.2024
Konu  :Zorunlu Staj Yazis

ILGILI MAKAMA

Fakaltemiz ogrencilerinin 40 (20+20) 1§ gini staj yapma zorunlulugu.vardir. 5510 Sayih
Kanun'un 87'nci maddesinin (e) bendi geregince sigorta primleri Universitemiz tarafindan
kargilanacakur.

Bilgilerinizi ve geregimi arz/rica ederim.

Prof. Dr. Hasan OKUYUCU

Dekan
Bu belge. gvenh clekironik imza e imzatanmsti
Dogirulama Kodis A1CC43CT-B278-426B-8231-B6C T3 10A9SES Dogrulsma Adresi: https2/www.turkiye.gov.tr/ybu-cb;
Adres: Ayvali Mh. Takdir Cad 150 Sk. Noc$ Etlik-Kegiaren | ANKARA Bilgi scin: Tugge KILE
Telefon: 0312 906 2202 femur 3

Faks: 0312 906 29 55 Telefon No:(312) 906 22 35 ‘L‘
KEP Adres: : ildinmbeyazituniversitesi@hst 1 kep.tr &



https://aybu.edu.tr/GetFile?id=4ba5a85c-6de7-4f76-9872-911ed671d296.pdf
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I. e ‘\I COMPUTER ENGINEERING DEPARTMENT
Dy FRA SUMMER PRACTICE ACCEPTANCE FORM .
- 3. The student must have the Internship

Universiteniz Midendislk ve Doga Blimberi Fakditesi Silgisayar Mihendidifs BoKmd Ofrenclerinden
To whom it may concem,
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LemShip i OUT OMGANIZILION DItWERN ...

signed by the company official, and

FORMU DOLOURANIN
COMPANY and OFFICIAL'S INFORMATION

o Ao before starting the internship, the

OFFICIAL NAME SURNAME TARIH
DATE KASE wo IMZA
EMAIL

T — student should confirm that there will be
a Computer (or Software, Electrical-

L Electronics, Artificial Intelligence)

L S st Engineering graduate responsible for

Oprenci No

INFORMATION OF STUDENT

R T Ko them in the company.
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Address

Tari ve Orendi lmzas
Date and Sigaature of Student

Pre-Internship Process




DIRE, ANKARA YILDIRIM BEYAZIT UNIVERSITY

4 "‘1 Faculty of Engineering and Natural Sciences
I i3] Department of Computer Engineering
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PRE-INTERNSHIP CONTROL FORM

Student’s

Name

Surname:

ID Number:

Internship: (Please sign in the appropriate

First Internship Second Internship
Checked Signarure

During my internship, there is at least 1 (one) Computer
Engineer, Software Engineer, Electrical-Electronics Engineer,
or Artificial Intelligence Engineer working at the place of
internship.

P

TS

% @ g Bilgisayar Mihendisligi
o o
- STAJ ONCESI KONTROL FORMU

f)grentinin;

Ade

Soyad

Numaras:

Staj: (Uygun olan yere imza atimz)

1lk Stajim

Tkinci Stajim

Kontrol Edilen

Imza

Staj yaptigm verde en az 1 (bir) Bilgisayar Miihendisi.

The dates of my intemnship do not coincide with official
holidays.

T have carefully read the intemship directive and the
procedures to be done before the internship.

lektronik Miihendisi veya
isi caligmaktadir.

Staj yaptigm tarihler resmi tatillere denk gelmemektedir,

Staj yOnergesini, sta) oncesi yapilacak 1slemleni dikkatlice okudum

T am aware that if 1 do not comply with the rules of the
internship report (such as the report format, etc.) and the
deadlines for submitting intenship-related documents, my
internship will be considered invalid.

I have obtained the signature of the authorized person at the
workplace (they may also affix their seal) on the intemship
acceptance form and submitted it to the commission member.

T understand that obtaining (and tracking) the SGK (Social
Security Institution) document is my own responsibility

The dates of my intemship do not comcide with the spring
and fall terms, f 1
attended, the summer term dates.

T am aware that the places I have signed on the pre-intemship check form will be verified, and
T understand that any error will result in the rejection of my internship.

2 This line will be deleted when printing

Staj raporu kurallanna (Rapor format: vs.), staj ile ilgili belge teslim
tarthlerine uymadigim takdirde stajimm gegersiz olacagmi
bilmekteyim

Staj kabul formunu is y1

vetkilisine imzalatip (yetkili kage de
basabilir) komisyon iy ttim.

e teslim ef

SGK dékiimiinG almanm (takip etmenin) kendi sorumlulugumda
oldugunu bilmekteyim.

Staj yaptigim tarihler bahar ve giiz dnemlerine, final ve biitimleme
smav tanihlerine ve katildiysam yaz okulu tarihlerine denk
gelmemektedir

taj 6ncesi kontrol formunda imzaladigim
herhangi bir hatada stajimin kabul edilm

Zini bilmekteyim

rerlerin kontrol edilecegini bilmekteyim ve

Cikt almirken bu satir silinecektir)

4.

Pre-Internship Process

The student must sign the Pre-Internship
Check Form (Staj Oncesi Kontrol Formu).




Documents Required for the Pre-Internship
Process and Submission Deadlines

The Internship Acceptance Form (Staj Kabul Formu),
(Staj Oncesi Kontrol Formu), and General
Health Insurance Declaration and Commitment Form (GSSBeyanve

Taahhiitname) must be submitted to the Department Secretary before
the start of the Final Exams.

Attention Computer Engineering students, you are required to fill in your

personal and internship information in the shared survey before submitting
your documents.




Pre-Internship Process

Students can start their internships at the
firms they have chosen unless there is
something unsuitable mentioned at the
internship sites or in their applications.

Some companies may request the SGK
Entry Certificate.

v/ Students who want to obtain this
document can request their documents
by emailing muhendislik@aybu.edu.tr
one week before the start date of
their internship. If they prefer to
receive it in person, they can apply to
the Faculty Secretary's Office.
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Internship
Process

* Students who have completed the

above processes begin their internships.

* The report must be filled out in
English and in digital format.

* During the internship, students fill out
the Internship Summary section of the
Internship Report day by day in digital
format, limiting it to one paragraph.

ANKARA YILDIRIM BEYAZIT UNIVERSITY

FACULTY OF ENGINEERING & NATURAL SCIENCES

STUDENT'S

SUMMER PRACTICE REPORT

NAME SURNAME:

STUDENT ID:

WORK ACCOMPLISHED

WORKING HOURS
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Internship Process

* During the internship period, some students
may intern at companies focused on the defense
industry. Students working at these companies
should request applications and tasks that they

can write in their internship logs from their
mentors.




Post-Internship Process

|
|




After the internship, students fill out

P O St' I n t erns h | p the General Report section of the

Process Internship-Reportindigital format,
with a minimum of 5 pages and a
maximum of 10 pages.



Post-Internship Process

When filling out the General Report, attention should be paid to the following points: images
or codes should be included in the appendices section, references should be made to these
contents from within the report, and contents without references should not be included in the

report.

At the same time, students should not provide a definition of the technologies they used
longer than a small paragraph. The focus of the report should be on the work done with that
technology, not what the technology is.




Post-Internship Process

For example, students who provide explanations spanning a whole
page on what HTML, CSS, and JavaScript are may be asked to revise
their notebooks, and if necessary, they may be considered unsuccessful.

Instead, a brief paragraph should be provided to explain these
concepts, and the focus should be on how these technologies were
utilized in the projects carried out during the internship process.




Post-Internship Process

{j} Students stamp and sign the Internship Summary section of the

Internship Report with their mentor, who is a Computer Engineer.

They also staple the pages of the General Report.

| Signature of trainee
Work ploce
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‘THE REPUBLIC OF TURKEY
ANKARA YILDIRIM BEYAZIT UNIVERSITY
FACULTY OF ENGINEERING AND NATURAL SCIENCES
COMPUTER ENGINEERING DEPARTMENT

INTERNSHIP EVALUATION FORM

To whom it may concern,
This form must be signed by a computer engineer.

After you fill this form, please put that form in an envelope and make sure it s close
Then you can send this envelope by our student.

Internship Commision

SEUBRNL ID: .o

Company

Internship Dates

Start: ../ oef e
Duration of internship: .........days

Post-Internship
Process

Students submit the Internship Evaluation Form
(Staj Sonuc Belgesi) to the Computer/Software
Engineer responsible for them. The
Computer/Software Engineer fills out and signs
the document, and if available, puts it in an
envelope without showing it to the student, seals
the envelope, and hands it over to the student.
(This document can be signed in Turkish)




Post-Internship
Process

e Students bind their Internship Reports with spiral
binding.

* Students fill out the Post-Internship Control Form
(Staj Sonrasi Kontrol Formu).




Post-Internship
Process

The Internship Report bound with spiral
binding, the envelope containing the
Internship Evaluation Form (Staj Sonuc
Belgesi) obtained from the company, and
the Post-Internship Control Form (Staj
Sonrasi Kontrol Formu) are placed in a
large envelope.




the Internship Report

the Internship Evaluation Form

(Staj Sonuc¢ Belgesi)

the Post-Internship Control Form

(Staj Sonrasi Kontrol Formu)




Post-Internship
Process

* The envelope should be labeled with the
Company Name, the Student ID, Name,
Surname, and Internship (CENG300, CENG400,
Voluntary Internship) Information, and it should
be submitted to the Department Secretary
within 2 weeks from the beginning of the Fall
semester following the Summer term in which
the internship was completed.




* Students should add the course CENG300
Industrial Practice | to their course registration
if it is their first internship period in the Fall
semester following the internship period. If it
is their second internship period, they should
add the course CENG400 Industrial Practice .
If students have completed two internships,
they can select both courses.

Post-Internship Process
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Evaluation g

An assessment of the submitted files to the Internship
Commission is conducted within the first 4 weeks.

Since the files are delivered from the Department Secretary to
the Internship Commission, the evaluation takes place during
the first 4 weeks of the Fall Semester.

Reports submitted after the beginning of the Fall Semester

will not be considered for evaluation.




* After the internship, a survey will be shared two weeks
prior to the start of the Fall Semester for students who
completed their internships during the Summer Term.
Students are required to upload their internship
presentation videos (min. 5 — max. 10 minutes), which
include a summary of their internship experiences, through
this survey. Please share your publicly accessible YouTube
video link. If you set the video privacy settings to Unlisted
(Only people with the link can view), the video will only be
accessible to you and the Internship Committee.

e Students have the right to revise their

documents only once.

Evaluation
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Evaluation

Students who are requested for
revisions must complete their
revisions within 2 weeks after the
announcement of the results.

If there are no major changes in the content of
the documents, re-signing of the correction
documents may not be necessary. The
decision of the internship commission is valid
in this regard.

Once the internship grades are
finalized after revisions, they are
sent to advisors. Advisors enter the

internship grades for students






If you couldn't do an internship in your

second year, what should you do?

e During the summer term of the third year, you can
do 2 internships.
e During the summer term of the third year, you can
F req ue nt|y do 1 internship, and during the summer term of the
fourth year, you can do another internship.
AS ke d ® During the summer term of the fourth year, you can
do 2 internships.

Questions
Can | do an internship during the

intersession or within the semester?

e You can only do an internship during the
intersession or within the semester if you only have
the internship course left and have completed all
other courses. Otherwise, it is not possible.
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* If you want to do an internship abroad, what should you

do?

Students who will do an internship abroad must
submit a letter stating that they will cover their
own expenses and obligations, including travel,
accommodation, insurance costs related to their
internship abroad, along with an invitation and
acceptance letter from the internship location to
the relevant assistants at least 1 month before the
start date of the internship.

Students who do internships abroad must also
provide the relevant assistants with a document
from the internship location indicating the scope,
work, and duration of the internship, in addition to
the required documents, upon their return to the
country after completing the internship.

Frequently Asked Questions




Students are expected to include the following sections in their
internship presentation video:

1. Introduction
v' Brief self-introduction (Name, Department, Class Year)
v' Name of the company and duration of the internship

2. Company Overview
v' Field of activity of the company
v' Department in which the internship was carried out

3. Internship Responsibilities

v' Tasks and responsibilities assigned during the internship

v Tools, software, or programming languages used (if
applicable)

Frequently Asked Questions

(Internship Presentation Video)




4. Technical Contributions

Projects or technical work completed

Problems encountered and solutions developed
Any practical or theoretical knowledge applied

AN

Skills and Competencies Gained

Technical skills

Soft skills (e.g., teamwork, communication, time
management)

AN

Conclusion

Overall evaluation of the internship experience
Contribution of the internship to academic and
professional development

v’ Future career goals related to the internship experience

8o

Frequently Asked Questions

(Internship Presentation Video)
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Contact




* If you have any questions regarding the
internship:

Please introduce yourself (Student ID, full
name) in your message.

When sending an email, make sure to include
all assistants in the commission in a single
email instead of sending separate emails to
each assistant.

Clearly state the subject of the email.

For example: «Regarding Internship Inquiry»
or «Staj Hakkinda»

Emails concerning questions that are already
addressed in the Internship Principles presentation
will not be responded to.
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Question &
Answer
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Thank you for reviewing
the Internship Principles
Presentation




